	JOB DESCRIPTION 



	JOB TITLE
	Lecturer

	REPORTING LINE
	Head of School

Academic Director (Education)

	OVERALL JOB PURPOSE
	· Develop, deliver and continuously enhance high-quality teaching, learning and assessment activities that support student engagement, progression, and achievement.
· Contribute to the academic development of the organisation through excellence in teaching, scholarly activity, curriculum enhancement and collaborative working.

· Foster an inclusive, supportive and intellectually stimulating learning environment that promotes student engagement, employability and lifelong learning.

	KEY INTERNAL CONTACTS
	· Academic Directors
· Head of Schools and Deputy Head of Schools

· Academic Team

· Administrative and Operations Teams
· Students

	KEY EXTERNAL CONTACTS
	· University partners
· External awarding organisations, professional bodies and their appropriate representatives
· Employers and industry representatives

	KEY RESPONSIBILITIES
	· Deliver engaging, inclusive and high-quality teaching across modules/courses using a range of contemporary learning, teaching and assessment approaches.

· Plan, prepare and deliver modules in accordance with approved module specifications, programme requirements and learning outcomes.

· Utilise the Virtual Learning Environment (VLE) and other educational technologies to enhance the student learning experience and promote active participation.

· Design, implement and review assessments that are valid, reliable, inclusive and aligned to module and programme learning outcomes.

· Mark assessments accurately and consistently in accordance with institutional regulations, providing constructive and timely feedback to students.

· Participate in standardisation, internal moderation, quality assurance and enhancement activities to ensure academic standards are maintained.

· Undertake Module Leader responsibilities where allocated, including module administration, assessment management and liaison with academic colleagues and professional services teams.
· Monitor student attendance, engagement, progression and achievement, identifying students at risk and implementing appropriate interventions and support measures.
· Act as a Personal Tutor, providing academic and professional guidance, pastoral support and signposting students to specialist services where appropriate.

· Contribute to programme development, review, validation and enhancement activities to ensure curricula remain current, relevant and aligned with sector expectations.

· Support interview, open day, outreach and Welcome Week activities to enhance student recruitment. 

· Attend and represent the organisation professionally at internal and external events, meetings, graduation ceremonies and stakeholder engagements.
· Engage with and evidence internal and continuing professional development and scholarly activity to maintain subject expertise and enhance teaching practice.
· Develop and maintain effective working relationships with colleagues, students, external partners, professional bodies and industry representatives.
· Contribute to committees, working groups and organisational initiatives as required, supporting the achievement of strategic and operational objectives.

· Ensure compliance with institutional policies, academic regulations, quality frameworks, health and safety requirements, equality legislation and data protection regulations.

· Maintain accurate academic records and administrative documentation in accordance with institutional requirements.

· Undertake other duties reasonably required by the management team.

	KEY PERFORMANCE INDICATORS
	· Module Metrics: these include, but are not limited to, submission rates, pass rates, average marks, student attendance, student satisfaction rates and feedback
· Personal tutor expectations

· Meeting all deadlines
· Administration of module documentation
· Quality and Regulatory standards and expectations

· Engagement in scholarly activity



	EDUCATIONAL REQUIREMENTS
	ESSENTIAL

· Master’s degree and /or appropriate professional qualifications in a relevant subject field
DESIRABLE

· Fellow of HE Academy/PGCHE or equivalent
· PhD

	EXPERIENCE REQUIREMENTS
	ESSENTIAL
· Experience of teaching, training, facilitating or supporting learning within UK Higher Education, Further Education, professional education or workplace learning environments.
· Demonstrate experience of planning, preparing and delivering learning activities that engage and support diverse learners.

· Experience of assessment learner’s work and providing constructive feedback that supports achievement and development.

· Experience of supporting learners from diverse educational, cultural and professional backgrounds, with a commitment to inclusive learning and learner success.

· Experience using digital technologies and learning management systems to support teaching, assessment and learner engagement.

· Current and relevant subject knowledge gained through academic, professional and/or industry experience.
· Experience of working collaboratively with colleagues to achieve teaching, quality assurance and organisational objectives.
· Experience of effective administration and organisation, including meeting deadlines, maintaining accurate records and managing competing priorities.

DESIRABLE

· Experience of Module leadership.
· Experience of curriculum design, development, validation or review within Higher Education.
· Experience of moderation, standardisation, quality enhancement, external examining or other academic quality assurance activities.

· Experience of working with professional bodies, employers, or other external industry stakeholders to enhance curriculum relevance and graduate employability.


	KNOWLEDGE/SKILLS
	ESSENTIAL

· Excellent written, verbal and interpersonal communication skills.
· Strong classroom facilitation, presentation and learner engagement skills.
· Ability to design and delivery innovative and engaging teaching and learning activities
· Strong organisational, administrative and time-management skills, with the ability to prioritise competing demands and meet deadlines.
· Ability to understand and apply awarding organisation regulations
· Ability to support students in a pastoral and advisory capacity

· Proficiency in Microsoft 365 applications, Virtual Learning Environments and other educational technologies
· Ability to exercise professional judgement, solve problems effectively and work with limited supervision
DESIRABLE

· Ability to contribute to curriculum development and quality assurance requirements



	OTHER
	· Commitment to equality, diversity, inclusion and creating a positive learning and working environment
· Ensure compliance with Health and Safety regulations, policies and procedures
· Ensure compliance with the Data Protection Act 2018 and GDPR requirements
· Adhere to relevant regulations, policies and procedures, as required by University and other stakeholders


